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Notification FormNotification FormNotification FormNotification Form 

Ref No: 
 

Date:  
To --------------------------------------------------------- 
 
The document you have submitted has been evaluated as per the 
standard and it is found to be incomplete/ unacceptable for the following 
reason(s). 
1. ---------------------------------------------------------------------------------------------------- 
2. ---------------------------------------------------------------------------------------------------- 
3. ---------------------------------------------------------------------------------------------------- 
4. ---------------------------------------------------------------------------------------------------- 
5. ---------------------------------------------------------------------------------------------------- 
So you are kindly requested to complete the above listed requirements 
within only 10 days.  
Inspectors Name Sign 

1. -------------------------------        --------------- 
2. -------------------------------        --------------- 
3. -------------------------------        --------------- 
 

Date ------------------------------- 
With best Regards 

C.C: 
------------------------------- 
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SAMPLE COLLECTION FORM 
 

Name of Institution/Company (under inspection) …………………………………… 
Address………………………………………………………………………………………… 
Date of inspection/collecting sample………………………………………….………….. 
Reason for collection (Indicate analysis needed where possible) ………………… 
 

………………………………………………………………………………………………… 
 

………………………………………………………………………………………………… 
 

Agricultural machinery name and description/Identification (e.g. Type, HP, Etc) 
…………………………………………………………………………………………………… 
………………………………………………………………………………………………… 
Sampled identification Number …………………………………………………… 
Name and address of Manufacturer…………………………………………………... 
………………………………………………………………………………………………  
Manufacturing Date………………..  
Place sampled (Port of entry, Manufacturing plant, importer or exporter 
storage, shop, etc) 
.……………………………………………….……………………………… 
No. of samples taken ………………………………………………  
 
Name of Representative(s) ………………………………………  Date……………..            
Signature                 ……………………………………………………..   
Inspected Machinery      ………………………………………………………  
 
Name of Inspector(s) 
(Sampling Officer) 
(1)…………………….. 
(2)……………………. 
 

 
 

Date                   Signature 
…………               …………. 
…………                ……….…. 
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SAMPLING NOTIFICATION AND RECEIPT FORM   
 
To ---------------------------------------------------------------------------------------------------------- 
 
I have this ------------------------------------------------------ day of -------------------------Taken sample of -----

-------------------------------------- from the premises ------------------ situated at ---------- under powers 

vested in me as Authorized inspector under section -------------------- regulation.  

    

Details of the Details of the Details of the Details of the machinerymachinerymachinerymachinery    sampled withsampled withsampled withsampled with    quality or numberquality or numberquality or numberquality or number    

Item(s) taken 

Machinery name -------------------------------------------- Description ------------------------------------------- 

Manufacturing Date ---------------------Manufacturer -----------------------country -------------Total ----------- 

 
Reason for sampling (Indicate analysis needed where possible)----------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------- 

 
     
Name of Inspector                         Signature                          Title 
 
------------------------------------------          ----------------------------------   ---------------------------------------- 
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Release Permit Form 

 
��F05� N(% 43� (Release Permits No) -------------------------------  

                                                           
                      0� (Date): --------------------------------  

                                                                                              

                          ��,F�j' T� (Valid date)  ---------------------------- 
                                                                                                               

S------------------------------------------------------------------------------o�p. 6/D/]' 
To                                                  (Customs Branch Office) 
 
a�g @V� �MG01B @AS F2� 433� �Pl*�@' ��
�� ������� �©�� =�Q'� 
�G� @AS F2� l�
 43� 509/2044 "� @�g ���� � N�' �1*' �P�k# @��� 
/l m,� "�?,A-----"�?/2----MN6�F�� (�X �F.' �G0c) 
The type and quantity of agricultural machinery described below regulated by The 
Authority fulfill the requirement of The Ethiopian Agricultural Authority regulation Number 
509/2021 and related directive to implement this regulation: therefore, it is Approved to be 
Imported-------Exported---------(Use symbol X) 
1. �� �IB %�&'/�S1
 (Importer‘s Name)        -------------------------------------------------- 

2. ��KK« 1Q% /43� (AWB/Bill of lading No)       ---------------------------------------------------- 

3. �l*1n 43� (Invoice No)                  -      ----------------------------------------------------- 

4. �?.#�¹�� 43� (Declaration No)) -              ------------------------------------------------------ 

5. ��©��B =�Q' (agricultural machinery Type) ---------------------------------------------------------- 
6. �©��B �M�*M@' m,� (Country of Origin)    --------------------------------------------------------- 
7. aq�Ø�� h�h� B 3 /l m,� "�?,A �MN0l �G� ----------------------------------------------- 

(Quantity permitted to be released) 
1. ah�hp B 3 /l m,� "�?�,A �MaSaS �G� ------------------------------------------- 

(Quantity Detained not to be released) 
 

�q� r.M� c�  �                                 ¸�) 
Name of Inspector                                    signature  
-----------------------------------------------                       --------------------- 
�g Í�� @3 6¡ �PC+& ¹��  
 

1bB So�p. �#�F                        1st Copy Shall be sent to customs 

2bB 6¡ a1Q¾ +� M��Ã �0�2F         2nd Copy shall file with importer document 

3bB 6¡ a3�Ö +� 0� ���F               3rd Copy shall be kept along with the pad 
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Port EntryPort EntryPort EntryPort Entry----EEEExxxxit Inspection Result Formit Inspection Result Formit Inspection Result Formit Inspection Result Form    

 
Importer/Exporter Name ------------------------Port of Entry/Exit------------ 
AWB/BL; -------------------Invoice Number---------------------Declaration Number--------------------- 

 
Result Of InspectionResult Of InspectionResult Of InspectionResult Of Inspection    
Condition of Machinery (i.e. Packaging, Labeling, and Other Requirements with 
the reference to regulation and the directive) 
 
Sampling Technique-------------------------------------------------------------------------------------- 
 
Laboratory test Recommended? Yes--------- No------- If Yes Specify the Machineries--
-------------------------------------------------------------------------------------------------------------------- 
CONCLCONCLCONCLCONCLUUUUIONIONIONION: In view of the results of inspection the quality of these Machinery: 
Fully Complies [____] partially complies [____ ] not complies [____ ] with the 
requirements specified in the Ethiopian Agricultural Authority regulation no 509/2021, 
this directive and Ethiopian standards. 
Remark (if any)--------------------------------------------------------------------------------------------- 
Name and Signature of Inspector 
 
Name---------------------------------------Sign. ----------------------Date of Inspection. --------- 
 

This form shall have three copies�1st. Copy shall be given to the Importer or the Agent 

2nd.Copy shall file with the Importer document 3rd.Copy shall be kept in hands of Inspector 
along with the Pad 

 
                        

S.no 
Description 
of Name 

Unit Quantity 
Manufacturer 

Batch/Lot Man.Date 
Machinery country 
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EAA Regulated Machinery Detention Notification Form 

To ---------------------------------------------------------------------------------------- 
 
Date -----------/-----------/------------ Time ------------------ 
 
I -------------------------------------- (EAA Inspector), whereas I have a reason to believe that the 
Agricultural macjinery detailed below which is intended to be imported/distributed in Ethiopia 
violates the provision of the Ethiopian Agricultural Authority regulation no 509/2022 and 
relevant directive. 
 
1. Item(s) retained 
 
1.1. Machinery name -------------------------------------------- Description --------------------------------- 
 
Batch No --------------- Manufacturing Date -------------------  
Manufacture -------------------------- country ------------------ Amount ----------------- 
 
Reason for quarantine -------------------------------------------------------------------------------------------- 
 
 
Now therefore, I ------------------------------------ (EAA Inspector) hereby quarantine the said 
Machinery and direct you to keep it in safe custody under control at ---------------------------------- 
(Bonded/warehouse) subject to such order. 
 
Signed Inspector----------------------------Date ---------------------------------- 
 
Signed Agri. Machinery Importer/agent----------------------------------Date ---------------------------------- 
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Machinery Retention Form 
 

Port of Entry Name ----------------------------------------------------  
Ref. No. ----------------------------- 
Date ------------------------------- 

 
To -------------------------------------------------------------------------- 

 
The consignment with AWB/BL No. ------------------------------------------------------------- 
Invoice No. --------------------------------------------------- 
Declaration No. -------------------------------------------- of EAA regulated products detailed below 
which is intended to be distributed in Ethiopia violates the provision of the Ethiopian 
Agricultural Authority regulation Act 509/2022 and related directives and have found them 
not fit for the intended use and hence not allowed entry into Ethiopia. 

 

Now therefore, we hereby quarantine the said machinery and direct you to keep in safe 
custody under control at ------------------------------------- (Bonded/warehouse) subjected to such 
order as may be issued subsequently in relation there to. 

 

Be it known to you that removal, sale, distraction, alternation or interference in any way 
with the said regulated machinery without notification of the Authority is an offence 
under article _________ of the said Act. 

 
 
Name of the Inspector 
------------------------------------------ 

 
Signature of the Inspector 

------------------------------------------- 
 

 
Date 
----------------

S.no Description 
of Name 

Unit Quantity Manufacturer Batch/Lot Man.Date remark 
Machinery country 
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Application Form for Exportation of Agricultural Machineries 

 

To: Ethiopian Agricultural Authority 
P.O Box 31303,  
Addis Ababa  
 
I/We.............................................................of (address) ................................... undertaking the 
business of Agricultural Machinery manufacturing/Other 
Specify)…………………………………………  
Permit number………………………..issued on……………………………. 
Location of Business……………………………………………… 
Name of professional in charge of the business……………………………………… 
Registration Number………………….  
Hereby apply for export permit of Agricultural Machinery to: 
Consignee………………………………………………………… 
Physical address/Location of business………………………………………………….. 
Address………………………… 
Country name……………………………………………  
 
Purpose of export permit, for: Finished Agricultural Machinery for Agricultural Mechanization 
use;  
Attached herewith the Proforma Invoice No……………………………of (date)............  
Declaration: 
I certify that the information provided in the application form and Proforma invoice are 
true and correct. 
Date of application.........................                       Signature of Applicant................. 
Stamp………………….... 
For official use only: 
Received by: ............................... Signature...............Stamp..................................... 
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Export Permit Form 
 

Date of Issued  

Permit No  
Name and address of machinery: ____________________________________________________ 
Tel___________________ 
Adress: ___________________________________________________ 
Reason for Export:__________________________________________________________ 
Description of item/product:___________________________________________________ 
Number and type of packages_________________________________________________ 
Gross weight _____________ Net weight _______Banks permit no._________________ 
Packed date: ________________ Exp _____________Cert No.________ 
Port of discharge: _________________________________________________________  
Means of transportation: ___________________________________________________  
Country of destination: ______________________________________________________  
This license is valid from___________________ to______________ 
I, the undersigned sanitary inspector of the Ethiopian Agricultural Authority here by certify that 
the above items have been prepared and packed at the time of dispatch under conventional 
sanitary condition with no human and environmental risk. 
Name of authorized inspector Signature& stamp 
_____________________________________________  
This form shall have three copies 1st. Copy shall be given to the Exporter or the Agent 
2nd.Copy shall file with the Exporter document 3rd.Copy shall be kept in hands of Inspector 
along with the Pad 
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                Commitment FormCommitment FormCommitment FormCommitment Form 
     

0� ------------------- 
Date ----------------- 

@B~V �uV  � �SB �� �IB %�&'/�S1
  � 
/Name of Institution/Company (under commitment) ----------------------------------------------- 
�~�\ / Address/ ------------------------------------------------------------------ 
�BuV �uVB �.��'/ Reason for commitment/ ------------------------------------------------ 
��
�� ����B =�Q'� �,S-B /Machinery name and description/ ------------------- 
��
�� ����B �M�*M@' m,� /Country of origin------------------------------------------ 
����°  �� �%�\------------------------------------------------------------------------- 
/Name and address of Manufacturer 
 

 
"U a#� �M,S�B ·Ae� AS]' @h�h� �M0�GB� � ,AR'� ��
�� ����B =�Q' �q'��� �
�� 
AS F2� @………………………………#� M� �` ��F05� E(~ " $1Gn %*  @�+CU #��� S��I 
(S�,F�j') ##0�
 @B~V �~V M )�� @¸�)� �*+�-SR�� �,AB ��
�� ����B aPG@0B 

�l*w � N�' +� �)�22� �� aM,� "U ��
�� ����B  AS]' M,< @�Q� @�­ /! @AS F2� 
��/+,% ���� �1*' "�ደ) /�% M )�ºSR�� 
I, the owner of above mentioned company, who has put my signature below, will take the commitment to 

store the aforementioned Machinery at my warehouse properly and will not be availed for sell (use) till 
Ethiopian Agricultural Authority gives me the permit based on ____________________________. In case, if 

the imported Machinery doesn’t comply as per the acceptable standard levels, I will properly dispose the 

Machinery by my own cost in accordance with the Ethiopian agricultural Authority directive. 
 
tF2� �M1GB �S1
/Name of authorized person/               ¸�)/Signature  

--------------------------------------------------------------------                          ---------------------------------------------- 

0�/Date ________________________________________ 
�� �IB %�&'/�AS]�  �/ Name of company owner _______________________ 
�AS]� ¸�)� )gM�/Owner Signature & Seal _______________0�/Date ____________ 
  

S.no Description 
of Name 

Unit Quantity Manufacturer Batch/Lot Man.Date remark 
Machinery country 
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        �q'����q'����q'����q'���    �
���
���
���
��    AS F2�AS F2�AS F2�AS F2�       43�………………    
Ethiopian Agricultural Authority Ethiopian Agricultural Authority Ethiopian Agricultural Authority Ethiopian Agricultural Authority                     0�0�0�0�…………………    

��
����
����
����
��    ����������������������������    ����������������    ����������������////� �!� �!� �!� �!////#$#$#$#$    �
('�
('�
('�
('    )*+,-)*+,-)*+,-)*+,-    � .�� .�� .�� .�    /*0'/*0'/*0'/*0'    
Certificate of competency for Agricultural Machinery & equipmenet Manufacturer/Importer/Exporter     

…………………….. …………………….. …………………….. …………………….. �MAS %�&' �M0�GB� �� �� � N�' /� � ®V� �1B ��F� 
� N#T ������ "� �j� � N�`�/  S)k#� @Ml*,B q� r.�� M*+�» �g �
(' 
)*+,- � .� /*0' @�
�� P/� ���� 43� 000/2017 ��0D 00 �1*' @�
�� 
������� ���� )�*'/) �2'/�#. ��% E(% � - �l
 43� …….. �1*' �g 
�
(' )*+,- /*0' M13�F�� 
This certificate of competency is issued to the trading organization in accordance with the Ministry of 

Agriculture Directive No. 000/2025 Article No. 00 Business license category number …….. after assuring 

the fulfilment of basic requirement. 

1. �<s �%�\/Address: 

.FF�………../aM)�…………. /*u-…… �]'43�-…. F.:09……..09……..09……..09…….. 

RegionRegionRegionRegion----……… Subcity……… Subcity……… Subcity……… Subcity----………. Woreda………. Woreda………. Woreda………. Woreda----……………………HHHHouse Noouse Noouse Noouse No----……  Mobile……  Mobile……  Mobile……  Mobile----09……… 09……… 09……… 09………     

2. �,F�j' �P13@' �%�\/Address:-  

.FF�………../aM)�…………. /*u-…… �]'43�-…. F.:09……..09……..09……..09…….. 

RegionRegionRegionRegion----……… Subcity……… Subcity……… Subcity……… Subcity----………. Woreda………. Woreda………. Woreda………. Woreda----……………………HHHHouse Noouse Noouse Noouse No----……  Mobile……  Mobile……  Mobile……  Mobile----09……… 09……… 09……… 09………     

3. �%�&� AS]'  � � …………..…………..…………..………….. 

OOOOwwwwnnnneeeerrrr’’’’ssss namenamenamename----………………… 

4. �%�&� ASc�  �� …………..…………..…………..………….. 

        CompanyCompanyCompanyCompany eeeexxxxpertpertpertpert namenamenamename----………………… 

     E(% �M1G@' 0�� …./…./20… =.�       ��l0B ¬#¸ ¸�)�-………… 

          Issue Date                        signature of authorized officer          
)�1<�)�1<�)�1<�)�1<�� �g 1�M¸¦' �P�,S�SB " a @�' =�� �¤*\ 1U 30 %*  
º QB�� 
 
       ታድሷልታድሷልታድሷልታድሷል/Renewed 

ቀን……/……..20…..=.�     

��l0B ¬#¸ 

 �…………………….. 

¸�)/sign…….............
... 

      ታድሷልታድሷልታድሷልታድሷል/Renewed 

ቀን……/……..20…..=.�      

��l0B ¬#¸ 

 �…………………….. 

¸�)/sign……...............
. 

Í`               

Photo 

     ታድሷልታድሷልታድሷልታድሷል/Renewed 

ቀን……/……..20…..=.�      

��l0B ¬#¸ 

 �…………………….. 

¸�)/sign……...............
. 

     ታድሷልታድሷልታድሷልታድሷል/Renewed 

ቀን……/……..20…..=.�     

��l0B ¬#¸ 

 �……………………. 

¸�)/sign…….............
... 


